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Middle School PTSA 
Check Request
Instructions:  
1. Please complete this form and attach receipts or invoices.  
2. Email copies of the request form and invoices to treasurer@eaglestaffptsa.org and president@eaglestaffptsa.org.  
Request date: 
Requester’s name: 
Faculty or PTSA position/committee: 
Requester’s email: 
Make check payable to:
Mailing address to send check to (or indicate if you’d like to pick up from school): 
Requested amount: 
Reason for reimbursement (event, activity, committee). If multiple receipts, list amounts and activities for each: 
